JOB DESCRIPTION

Contract Details

Hours:




As per contract (zero-hour contract)
Grade:




Y1A
Contracted Place of Work:

Sennelager Garrison
Budget Establishment/Unit:

Army Welfare Service (Germany)

Work Details

Branch/Department:


Army Welfare Service (Germany)
Location:



Normandy Bks, Sennelager, BFPO 16
Post Title:



Assistant Youth & Community Worker

Responsible to:


CDW (Community Support Development Worker)
Vetting requirement


Cat 3 & Enhanced D&BS Check
1. GENERAL
To contribute to the effective delivery of Youth and Community work in support of the Army Welfare Service (AWS) in the Garrison. To assist in the delivery and provision of social, educational and recreational opportunities for young people and registered groups within the catchment area. To take an active role within the Garrison Army Welfare Service (Community Support) Team.
2. MAIN DUTIES

a. To complete the AWS Induction and work to all policies as outlined in the Induction pack and to be aware of JSP770.
b. Takes a full and active part in the development and delivery of the planned programme. 
c. Encourages and enables the participation of young people.
d. Attends and contributes to staff meetings and training organised by the supervisor or organisation as a whole.
e. Develops effective interpersonal relationships, thereby being able to promote the interest and advocate on behalf of young people.
f. Works within the boundaries of confidentiality as laid down by the service.
g. Promotes equality of opportunity and challenges discrimination.
h. Attends regular supervision and support meetings as agreed with the CDW.
i. Provides appropriate supervision and control and demonstrates the highest personal standards.
j. Makes effective use of personal skills and ideas to assist in the development of opportunities for young people.
k. Performs all administrative/clerical duties related to his/her field of activity.
l. Assists other members of staff in the completion of their tasks as directed.     
3. OTHER DUTIES

a. On request of the employer, he/she must attend courses which are suitable to improve his/her professional skills.
b. Is required to deputise for other personnel during their absence as directed by the employer.
c. Carry out any other reasonable duties, which are within the scope of the employer’s right of directive.

4. DRIVING OF DUTY VEHICLES
May be required to drive duty vehicles, to do so must hold at least a class B driving licence and FMT 600.
5. OVERTIME/WORK ON SUNDAYS AND/OR PUBLIC HOLIDAYS

Most of the work is undertaken during evening sessions. The exact number of evening hours is dependant on the level of youth provision. Some additional daytime hours may be required for planning, supervision and training.

This post requires a flexible approach to the working day. In the main, a regular weekly pattern of work is established. However, occasional weekend/public holiday work may be required. Must perform work on any day of the week and Public Holidays on request of the employer.

6. SHIFT WORK/ROTATING SHIFT WORK

Must perform shift work or rotating shift work on request of the employer.
7. ON-CALL DUTIES
On-call duties are not a feature of the employment.

8. MEDICAL

A medical examination is not a prerequisite for this employment. However, employees must undergo medical examinations in accordance with Health and Safety at Work provisions or other relevant provisions as necessary.

9. REQUIRED PROFESSIONAL QUALIFICATIONS/EXPERIENCE
a.  Essential:


(1)  Professional qualifications/experience:



• No formal qualifications are required as in-service training will be provided.

• Sufficient knowledge of the English language (verbal/written).



(2)  Other competences:

  

• The minimum age for an AYCW is 18 years.


• Ability to work in a team.



• Ability to develop interpersonal relationships with both adults and young people.



• Creative skills and abilities that can be shared with and used to 
 

  stimulate the interest of young people.


• Willingness to participate fully in an In-Service Training Programme.

b.  Desirable:



• Previous experience of working with young people e.g. babysitting, 



  voluntary youth work, voluntary uniformed groups.

• Class B driving licence.

10. HEALTH AND SAFETY AT WORK
Postholders are obliged to take care of their own safety and health at their place of work within their ability and in accordance with the instructions and orders of the employer. Furthermore, they are also obliged to take care of the safety and health of persons, who are affected by their actions or omissions at work. Within the frame of these rules, they are especially required to use machinery, equipment, tools, working substances, working materials, transport aids and any other working aids as well as protective equipment and the issued personal protective equipment in accordance with the requirements. They must report any direct and considerable danger to health and safety as well as failures of the safety systems to the employer or the relevant supervisor without any undue delay.

11. TRAVEL EXPENSES 

Post incumbents are not entitled to payments for miles driven to and from place of work to residence. If they are required to perform their duties outside the employment agency, they will be entitled to travel claims in accordance with the current regulations.

13. ORGANISATION CHART
The post holder’s position in the organisation is shown below; this may change due to reorganisation or a redeployment of staff. 
Senior Community Development Worker Overseas (SCDW)
|

Community Support Development Worker (CDW)
|

Assistant Youth and Community Worker

A change of the organisational chart upon a reorganisation, a redeployment or addition to staff will not require a notice to change of employment contract. The post holder will be given a new organisation chart upon the change.

Date




Signature Employee
