JOB DESCRIPTION

Budget/Establishment/Unit:

Defence Children Services - DCS
Branch/Department:


St David’s School
Location:




Ramstein
Post Title:




Teacher Cover Supervisor
Grade:




Teacher Cover Supervisor - Qualified / Unqualified
Responsible to:



Headteacher 
Vetting Requirement:


Cat 3 + Enhanced D&BS clearance






Prohibition from Teaching check







Overseas checks where required







Satisfactory reference checks 
For regular employment with National Support Element (NSE) Ramstein.
1.
GENERAL
The post incumbent covers short-term absences of class teachers for part or full days for emergency and planned cover, or subject to mutual agreement, longer-term absences. 
2.
MAIN DUTIES

a. Teach and facilitate pre-planned work in the absence of the teacher, supplementing with additional planning when required to ensure the children make progress. 
b. Deploy appropriate behaviour management strategies in line with school policy, ensuring that children learn effectively. 
c. Encourage and support pupils to develop their personal wellbeing.  
d. Ensure that the classroom environment is maintained as a well-organised learning environment.  
e. Apply and follow the school acknowledgement marking policy.  
f. Adhere to the school policies to ensure consistency of practice.  
g. Cover break and other supervision duties when required. 
h. Communicate effectively with parents when required within the working day.  
i. Maintain high professional standards of attendance, punctuality, appearance, conduct and positive, courteous relations with students, parents and colleagues.  
j. Establish and sustain a safe environment and employ practices that promote children’s health, safety and wellbeing. 
Mandatory Duties
· Know and act upon the legal and MoD requirements and guidance on Health and Safety, Safeguarding and promoting the welfare of the child.

· Know and understand child protection policies and procedures, recognise when a child is in danger or at risk of abuse, and know how to act to protect them.

· Promote equality of opportunity and anti-discriminatory practice.

3.
OTHER DUTIES

a. On request of the employer he/she must attend courses which are suitable to improve his/her professional skills.

b. Carry out any other reasonable duties within the scope of the employer’s right of directive.
4.
DRIVING OF DUTY VEHICLES

The post incumbent must drive duty vehicles and must hold a class B driving licence and FMT 600.
5.
OVERTIME / WORK ON SUNDAYS AND/OR PUBLIC HOLIDAYS

Must work overtime on request of the employer.
6.
SHIFT WORK / ROTATING SHIFT WORK

Shift work or rotating shift work is not a feature of the employment.
7.
ON-CALL DUTIES

On-call duties are not a feature of the employment.
8.
MEDICAL

A medical examination is not a prerequisite for this employment. However, employees must undergo medical examinations in accordance with Health and Safety at Work provisions or other relevant provisions as necessary.
9.
REQUIRED PROFESSIONAL QUALIFICATIONS/EXPERIENCE

a. Essential
· Qualified teachers must hold:

· Qualified Teacher Status (QTS) or Qualified Teacher Learning

Skills Status (QTLS)

· Unqualified teachers:

· Do not hold QTS or QTLS but do hold an appropriate and recognised teaching qualification

· Experience of working in UK, MoD or international schools in a primary or secondary phase.

· The ability to work from the teachers’ planning / scheme of work to deliver the curriculum in a safe and effective manner.

· To have good subject knowledge of the national curriculum and / or Early Years and how to teach this effectively.

· The ability to engage and communicate effectively in written and spoken English with children, staff and parents. 
· Ability to be flexible, show initiative, work unsupervised and have excellent interpersonal and organisational skills. 
· A commitment to safeguarding and promoting the welfare of children and young people. 
· Class B driving licence.

b. Desirable

· Experience teaching primary and nursery age children.
10.
HEALTH AND SAFETY AT WORK

Post incumbents are obliged to take care of their own safety and health at their place of work within their ability and in accordance with the instructions and orders of the employer. Furthermore, they are also obliged to take care of the safety and health of persons, who are affected by their actions or omissions at work. Within the frame of these rules, they are especially required to use machinery, equipment, tools, working substances, working materials, transport aids and any other working aids as well as protective equipment and the issued personal protective equipment in accordance with the requirements. They are to report any direct and considerable danger to health and safety as well as failures of the safety systems to the employer or the relevant supervisor without any undue delay.

11.
TRAVEL EXPENSES 

Post incumbents are not entitled to payments for kilometres driven to and from their place of work to residence. If post incumbents are required to perform their duties outside the employment agency, they will be entitled to travel claims in accordance with the current regulations.

12.
ORGANISATION CHART

The post incumbent’s position in the organisation is shown below; this may change due to reorganisation or a redeployment and addition to staff.
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